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Preparation: checklist for the setting

Please use this editable version in conjunction with the EY SEND Review Guide PDF, ensuring that you read and follow the guidance notes.

	To Do
	Complete


	Agree a date for the review to take place

	

	Agree a provisional agenda for the review (see Appendix 2, p.22, for example agenda)

	

	Contact owners/chairs of management committee/governors to establish availability to meet with reviewer
	

	Complete the review form (see p.14 onwards), referencing documentation that it would be helpful for the reviewer to see
	

	Note where the documentation can be found  so that it is available on the day of the review

	

	Email completed form to the reviewer two full weeks before the review date, along with a confirmed agenda
	






SEND review self-evaluation form
	Setting Details

	Name of setting
	
	Telephone number
	

	Address and postcode
	

	Email address
	

	Name of manager
	

	Type of setting
	Playgroup
	Preschool
	Day Nursery
	Maintained Nursery School 
	Other

	The setting is
	Privately owned
	Managed by committee
	Overseen by governors of a school
	Other
	

	Details of lead person (owner/chair of committee/SEND governor)
	

	Opening
	Sessional 
	Daily
	Term-time only
	Term-time + holiday provision
	All year round

	Details of opening times
	

	Children

	Number of children on roll
	

	Number of children attending each session
	

	Number of children on SEND register
	

	Number of funded 2 yr olds
	

	Number of funded 3/4 yr olds
	

	Number with EY Pupil Premium
	

	Staff

	Number of staff in setting
	

	Name of deputy
	

	Name of SENCo
	

	Other contextual details

	e.g. demographics, level of funding, recruitment and retention



Leadership of SEND
	Areas to consider
	S
	P
	D
	Comments/Reference sources/Action

	There are high aspirations for all children alongside a clear vision for the education of all children with SEND.
	
	
	
	

	Setting admission and transition policies actively welcome and engage parents and carers of children with SEND.
	
	
	
	

	Leaders understand their statutory responsibilities under the SEND Code of Practice and the Equality Act. Policies and practices are effectively implemented in line with statutory requirements and are reviewed and evaluated regularly.
	
	
	
	

	The setting has a named SENCO who works within the senior leadership team or alongside the setting manager, and they ensure that the vision for children with SEND is explicit. 
	
	
	
	

	All staff understand and accept they are responsible for the progress of all children. 
	
	
	
	

	The setting has an agreed SEND development plan with identified priorities for the improvement of provision. 
	
	
	
	

	The setting supports and develops successful partnerships with other settings the child attends, for example schools and childminder. 
	
	
	
	

	The setting has knowledge of, and understands the process for, requesting an EHCP needs assessment. 
	
	
	
	

	The SEND register is accurate and reviewed at least termly. 
	
	
	
	

	The setting ensures that the owner/management committee/governors are appropriately informed about provision for children with SEND and are given opportunities to gain knowledge of quality SEND provision, so that they are able to provide support and, where appropriate, challenge for the leadership of the setting.
	
	
	
	


Key: S – Securely in place P-Partly in place D- Development area – see guidance notes for more information

Outcomes and the quality of teaching and learning for children with SEND
	Areas to consider
	S
	P
	D
	Comments/Reference sources/Actions

	Managers and SENCos work closely with practitioners to support planning and differentiation.
	
	
	
	

	Managers and SENCos are involved in reviewing and helping practitioners improve the quality of teaching for all children.
	
	
	
	

	Practitioners have a clear understanding of children’s needs and individual plans are informed by parent and carer partnerships. These are consistently applied throughout the setting.
	
	
	
	

	Children with SEND have individual plans that are reviewed with parents and carers, and their input is documented at least termly.
	
	
	
	

	The individual needs of children are communicated effectively to all staff, and all staff are able to communicate their observations.
	
	
	
	

	The routines of the day are flexible and responsive to individual children’s needs, to support children’s wellbeing, and sense of security and consistency.
	
	
	
	

	Evidence from observations shows the teaching and learning in specific interventions is consistently good or better.
	
	
	
	

	The system of record-keeping for learning and development is clear, indicating starting points, progress, areas of strength and areas for development. Practitioners use observations and assessment information to plan effectively. 
	
	
	
	

	The setting has a good understanding of how children with SEND achieve across all areas of learning.
	
	
	
	

	The progress of children with SEND is consistently strong; children achieve well in line with expectations of the EYFS, especially in the Prime Areas. 
	
	
	
	


Key: S – Securely in place P-Partly in place D- Development area – see guidance notes for more information
Working with children and parents/carers of children with SEND
	Areas to consider
	S
	P
	D
	Comments/Reference sources/Actions

	Admission and induction processes are clear, well planned and appropriate for the needs of the child and the family, making adaptations where necessary. 
	
	
	
	

	Communication with parents and carers of children with SEND is promoted by the setting’s effective systems and enables parents and carers to meaningfully contribute to shaping the quality of support and provision. 
	
	
	
	

	The setting and parents and carers work effectively in partnership to achieve consistent and high-quality plans to support children with SEND. 
	
	
	
	

	Children with SEND are fully included and supported to take part in all activities in the setting, including any extra provision, enrichment activities, clubs or other out of hours activities. 
	
	
	
	

	There are opportunities for children with SEND to express their views within the setting.

	
	
	
	

	Individual plans for transition take account of parents’ and carers’ and children’s views. 

	
	
	
	

	Parents and carers are made aware of local and national services that provide impartial advice and support. 

	
	
	
	


Key: S – Securely in place P-Partly in place D- Development area – see guidance notes for more information




Assessment and identification
	Areas to consider
	S
	P
	D
	Comments/Reference sources/Actions

	The setting completes the 2 year old check for all children. 

	
	
	
	

	Observation and assessment systems use all available data to support the effective identification of barriers to learning. 
	
	
	
	

	Children’s outcomes are tracked methodically, and the information used effectively to support learning and transition. 
	
	
	
	

	Children’s attendance is monitored and supported where appropriate. 

	
	
	
	

	All available information, including data on attendance and observations of behaviour, is considered before identifying that a child may have SEND. 
	
	
	
	

	Parents and carers are fully involved in discussions with the setting on identification and assessment of needs. 

	
	
	
	

	Comprehensive assessment supports accurate identification of need and informs practice. 

	
	
	
	


Key: S – Securely in place P-Partly in place D- Development area – see guidance notes for more information







The efficient use of resources
	Areas to consider
	S
	P
	D
	Comments/Reference sources/Actions

	SEND has a high profile in staff continuing professional development and learning. 
	
	
	
	

	All staff engage in high quality continuing professional development and learning to support improved outcomes for all children. 
	
	
	
	

	There is an effective system in place for professional review for all staff, linked to the setting development plan, and includes wider aspirations regarding all children’s outcomes. 
	
	
	
	

	The setting uses the Key Person system effectively in line with the requirements of the EYFS and deployment of all staff is routinely reviewed and evaluated for impact. 
	
	
	
	

	There is a graduated approach to provision and planning and interventions are carefully implemented. Whole group, small group and individual support is balanced appropriately. 
	
	
	
	

	Interventions are evidence informed, coordinated and deployed effectively, and monitored through a cycle of review measuring impact. Systems are in place to support this process, for example, through the use of a provision map. 
	
	
	
	


Key: S – Securely in place P-Partly in place D- Development area – see guidance notes for more information







The quality of SEND provision
	Areas to consider
	S
	P
	D
	Comments/Reference sources/Actions

	The setting is appropriately staffed and resourced in order to ensure high quality provision and that children with SEND have their statutory needs met. 
	
	
	
	

	Outside agency support is engaged appropriately and utilised effectively. 
	
	
	
	

	The setting is responsive to the needs, development and well-being of all children. It makes reasonable adjustments to the physical and emotional environment to ensure effective inclusion. 
	
	
	
	

	The setting strives to develop its expertise in SEND and is aware of its strengths and areas for developing further. 
	
	
	
	

	The setting keeps abreast of developments in practice for SEND provision, and critically evaluates its own practice in line with these developments. 
	
	
	
	


Key: S – Securely in place P-Partly in place D- Development area – see guidance notes for more information









SEND Review for EY Settings Report Template
	Name of setting

	

	Date(s) and time(s) of review

	

	Names and roles of setting staff undertaking the review
	

	Name or reviewer

	

	Contextual details

	

	Leadership

	

	Outcomes and teaching and learning

	

	Working with children and parents/carers of children with SEND
	

	Assessment and identification

	

	The efficient use of resources

	

	The quality of SEND provision

	

	General feedback and thanks

	

	Recommendation and agreed priorities

	

	Where to access further support

	nasen – www.nasen.org.uk
Council for Disabled Children – www.councilfordisabledchildren.org.uk, 
Speech and Language UK - https://speechandlanguage.org.uk/
Contact – www.contact.org.uk  




	nasen (National Association of Special Needs Educational Needs) is a charity organisation who have been operating since 1992. 

nasen is a membership organisation who support thousands of practitioners by providing relevant information, training and resources to enable staff to meet all pupils’ needs. Working with dedicated education professionals, their aim is to ensure that practice for special and additional needs is both effective and current.
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